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Getting Started in iLegislate

Overview

iLegislate is an iPad and Android application that enables you to view meeting agendas and attachments,
bookmark and take notes on agenda items, generate emails related to the agenda, and view past public
meeting videos. If you are using SpeakUp, you can also view ideas submitted to your organization’s
SpeakUp site, and view public comments submitted on agenda items.

Requirements

* You must have the Open Platform Suite, and at least one of the following: Government Transparency, Meeting
Efficiency, SpeakUp, or Legislative Management Suite. Contact your Granicus Account Manager to upgrade or to
ask for more details.

* You must have a Granicus username and password.
* Your Granicus account must have at least Read-only access to Events.

» Voting on the iPad requires your Granicus account to have at least Read-only access to Cameras.

Creating a Group in the Granicus Platform (Administrators Only)

Note for Administrators: It isn’t necessary to create an entirely new group unless the users are not enrolled in the
Granicus Platform at all. Every user basically needs a Granicus Platform account with at least read-only status for
Events (and Cameras for iPad Voting).

Open Internet Explorer.

Navigate to your Granicus Platform site, ex. jurisdiction.granicus.com
Sign in with your username and password.

Click the Admin tab.

Click the Users and Groups subtab.

Click New Group.

Enter a name in the Group Name field.

Enter a description in the Description field.

Select the Read Only radio button under Event.
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—_

Select the Read Only radio button under Camera for access to iPad Voting. This is not required for basic
iLegislate usage.

—_
—_

Select the No Access radio button for all other features (this can be configured as needed depending on the
user's other responsibilities in the system).

12. Click OK.

For more information on iLegislate, see the following topics:
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+ Installing iLegislate

 Differences between iPad and Android Versions of iLegislate
* Pre-iLegislate Workflow for Legistar Users
» Launching and Signing into iLegislate

» Creating Sites from the iLegislate Settings Tab
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Installing iLegislate

This topic contains two sections:

e Installing iLegislate on iPads

o Installing iLegislate on Android Tablets

Installing iLegislate on iPads
1. Select the App Store app on your iPad.

2. Enter iLegislate in the Search field.

3. Select iLegislate from the Suggestions menu.

4. Select Free > Install App from the iLegislate app window.
Note: You may be prompted to enter your Apple ID and password.
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5. Confirm the app downloads to your iPad; you may have to wait a few seconds for the application to finish

downloading.

Installing iLegislate on Android Tablets

—_

2. Enter iLegislate in the Search field.

Select Play Store app on your Android tablet.

3. Select iLegislate from the Suggestions menu.

4. Download the app.
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Pre-iLegislate Workflow for Legistar Users

The following section only applies to Legistar Users. If you don't have the Legislative Management Suite,
you can skip to the Launching iLegislate topic.

Before you can get started with iLegislate, you must complete the following steps to create and publish your agenda. For
detailed information on these steps, see your Legistar User Guide.

1. Generate your agenda in Legistar.

Note: If you are using Manual Sync, at this point you will need to export the agenda to the Granicus Platform by
selectingTools > Export Data. If you are using Auto Sync, proceed directly to publishing the agenda to InSite. If you are
unsure which of these you are using, ask your Legistar Administrator.
2. Verify that the agenda link was exported to the Granicus Platform. This is what triggers the data to show in
iLegislate.

3. Publish your agenda to InSite.

Tip for Success! If you are having trouble accessing a Legistar agenda in iLegislate, verifying that these steps have
been completed is a great place to begin troubleshooting. If you haven’t completed the above steps, you won’t be able
to see your agenda in iLegislate.

Note: To include attachments with your agenda export to Granicus, select Administration > System

Settings > General >Export Attachments to MediaManager >Yes. Selecting this setting allows attachments to appear
in iLegislate. Also, please note that in order for the text file to be sent to iLegislate as an attachment you must have
Auto Sync functionality turned on.
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Launching and Signing into iLegislate

1. Tap the iLegislate icon on your iPad or Android tablet to open iLegislate.

iLegislate

N

In the first field, enter the name of your Granicus Platform host site, e.g., pleasantville.granicus.com.

w

Enter your username in the second field.
4. Enter your password in the third field.

5. Tap Save.

@ iLegislate :
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Cancel
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Note: If multiple iPads or Android tablets are logged in to iLegislate under the same account, all the stored information is
shared between them. Any changes made to one are visible to all of the others. If you want your notes and bookmarks
to remain private, don’t share your login credentials with anyone else.
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Creating Sites from the iLegislate Settings Tab

The Settings tab enables users who are members of multiple boards to access meetings from multiple jurisdictions. The
tab is located on the bottom right of the interface. Users can add, remove or switch between jurisdictions (sites).

Settings

Accounts

granicusEdema.granicus.com

apple@longbeach.granicus.com

To Add a Site:
Tap Add.

In the first field, enter the name of your Granicus Platform host site, e.g., cityname.granicus.com.

1

2

3. Enter your username in the second field.
4. Enter your password in the third field.

5

Tap Save.
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Add Site

To Switch between Sites:

Tap the account to which you want to switch. A checkmark indicates the account you are signed into.
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Differences between iPad and Android
Versions of iLegislate

The following table summarizes the differences between the iPad and Android versions of iLegislate:

Difference Description

Hardware iLegislate for iPad works on the following iOS devices:

* Apple iPad 2 or newer with iOS 7 installed

We've tested iLegislate on the following Android devices:

* Samsung - Android version 4.4.2 (7" and 10" tablets)
* Nexus 7 - Android version 4.4.4 (7" and 10" tablets)

Installation Install iLegislate for the iPad from the Apple AppStore.

Install iLegislate for Android from the Google Play Store.

Navigation In the iPad version of iLegislate, the navigation tabs are at the bottom of
the screen. In the Android version, the navigation tabs are at the top of the
screen.

Additionally, some navigation options are not available in Android on the
screens themselves. For example, in the iPad, if you're on the Item Details
screen, you can tap the meeting name in the top left to return to the
agenda. In Android, you need to tap the Android Undo icon to do this.

S

Annotation You can annotate attachments in the iPad version of iLegislate (i.e.,
highlight, underline, draw and make notes in attachments). However, it is
not possible to do that at this time in the Android version.

In order to view attachments on an Android device, you will also need to
download a PDF application such as Adobe Reader.
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Sharing SpeakUp Ideas

It's currently not possible to share or email SpeakUp ideas on Android
devices.

A® 2014 Granicus, Inc. All rights reserved.
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Working with Agendas

1. When you open iLegislate, the Agendas screen displays by default. This screen displays a list of upcoming
meetings that have agendas published in the Granicus Platform. The list synchronizes with your Granicus
Platform site every 2 minutes.

A® 2014 Granicus, Inc. All rights reserved.
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@ Common Council Meeting s

1. 7:00 p.m. roll call.
2. Invocation
3. Pledge of allegiance.
4. Comments from the public, limited to five minutes, on matters not on the regular agenda.
5. Consent Agenda (any item placed on the consent agenda shall be removed and taken up as a separate
matter, if so requested by any member of Council, otherwise all items will be voted on with one (1) motion).

a. Approval of minutes of the previous meeting and dispensing with reading of minutes.

b. Consider supplemental appropriation to the Police Department's budget in the amount of $200,000.00.

Second Reading.

c. Consider supplemental appropriation for the Public Works Department's budget in the amount of =

$66,096.00. Second Reading.

d. Consider a request from Steven E. Hostetter to .rezone approximately 21,766 +/- square feet by amending
proffers on three parcels zoned R-2C located at 1043, 1045 & 1047 Virginia Avenue. Second Reading.

6. Public Hearing - Consider supplemental appropration for the Public Works Department in the amount of
$9,411,229. First Reading.

7. Presentation of the City's Comprehensive Annual Financial Report (CAFR). RECOMMENDED ACTION:
This i1s the motion language

8. Consider the issuance of a Certificate of Public Convenience and Necessity for Taxi Cab Services to
Checkered Cab. RECOMMENDED ACTION: This the motion language

9. Consider an ordinance to pay one-time bonuses. RECOMMENDED ACTION: This the motion language )
10. Consider cancelling the December 28th, 2010 City Council meeting.
11. Boards and Commissions

a. Community Services (Chapter 10) Board - John Otenasek has resigned.

b. Harrisonburg Redevelopment and Housing Authority - Eldon Kurtz second term will expire on November
29, 2010.

c. Parks & Recreation Commission - William K. Latham second term will expire on December 31, 2010.

A® 2014 Granicus, Inc. All rights reserved. . . . )
d. Planning Commission - Joseph "J.M." M. Snell second term will expire on December 31, 2010.
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2. Tap an agenda on the Agendas screen. The agenda opens, displaying the agenda items.

10:32 AM Not Charging [

Board of Harbor Commission Change View

|. UNFINISHED BUSINESS

1UB. Second Reading and adoption of Ordinance approving Seventh Amendment to &
Ground Lease with BP West Coast Products, LLC. {Real Estate - K. Adamowicz)

II. NEW BUSINESS

Consent Agenda

1. Approval of Minutes - July 1, 2013.

Ry

2. Request for sponsorship: American Golf Foundation, LB Mayor's Trophy Charity Golf & ~
Tourmnament & Dinner $7.500

LB-Yokkaichi Sister City Association, 2013 Annual Trio

Exchange/50th Anniversary $10,000

Los Angeles County Office of Protocol, 27th Consular Corps Golf/Tennis

Invitational $5,000

(Communications - A. Wong)

4

.,

3. Approve the appointment of Al Moro as a representative to the Alameda Corridor ¢
Transportation Authority Governing Board for a five-year term. (Executive - N. Hacegaba)

L

4. Approve Substantial Completion of Work by the Griffith Company for Specification HD- &
52243 for Pier G Berth G230-G236 East Terminal Building Demolition & Site

Redevelopment, Milestone 6 - Region 3A and Milestone 7 - Region 3B. (Construction
Management - G. Cardamone)

o
h
L]

5. Approve Substantial Completion of Work by the Griffith/Shimmick Joint Venture for &
Specification HD-S2230 for Pier G Berth G230-G236 North Slip Backlands Development,
Milestone 11 - Region 2. (Construction Management - G. Cardamone)

6. Level | Harbor Development Permits. (Environmental Planning - R. Cameron) &
7. Approve First Amendment to Contract with Science Applications International Corporation &

for a one vear time extension for environmental documentation services. (Environmental
Updated 7/10/13 10:14 AM

. il
[TI11]

Agendas Bookmarks
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Agenda Items in iPads

Common Council Meeting H

1. 7:00 p.m. roll call.

2. Invocation

3. Pledge of allegiance.

4. Comments from the public, limited to five minutes, on matters not on the regular agenda.

5. Consent Agenda (any item placed on the consent agenda shall be removed and taken up as a separate
matter, if so requested by any member of Council, otherwise all items will be voted on with one (1) motion).

a. Approval of minutes of the previous meeting and dispensing with reading of minutes.

b. Consider supplemental appropriation to the Pelice Department's budget in the amount of $200,000.00.
Second Reading.

c. Consider supplemental appropriation for the Public Works Department’'s budget in the amount of =l
$66,096.00. Second Reading.

d. Consider a request from Steven E. Hostetter to .rezone approximately 21,766 +/- square feet by amending
proffers on three parcels zoned R-2C located at 1043, 1045 & 1047 Virginia Avenue. Second Reading.

6. Public Hearing - Consider supplemental appropriation for the Public Works Department in the amount of
$9,411,229. First Reading.

7. Presentation of the City's Comprehensive Annual Financial Report (CAFR). RECOMMENDED ACTION:
This is the motion language

8. Consider the issuance of a Certificate of Public Convenience and MNecessity for Taxi Cab Services to
Checkered Cab. RECOMMEMNDED ACTIOM: This the motion language

9. Consider an ordinance to pay one-time bonuses. RECOMMENDED ACTION: This the motion language B
10. Consider cancelling the December 28th, 2010 City Council meeting.
11. Boards and Commissions

a. Community Services (Chapter 10) Board - John Otenasek has resigned.

b. Harrisonburg Redevelopment and Housing Authority - Eldon Kurtz second term will expire on November
29, 2010.

c. Parks & Recreation Commission - William K. Latham second term will expire on December 31, 2010.
d. Planning Commission - Joseph "J.M." M. Snell second term will expire on December 31, 2010.

e. Harrisonburg Electric Commission - Price Lineweaver second term will expire on December 31, 2010,

Agenda Items on Android Devices

Note: Icons display beside an agenda item if the item has attachments, you have bookmarked or made
notes on the item, or public comments have been submitted on the item.

Icon Description

A® 2014 Granicus, Inc. All rights reserved.
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Indicates there is an attachment associated with the agenda item.

i
)

&

\ Indicates you have bookmarked the agenda item.

'_-_' Indicates you have added a note about the agenda item.

L Indicates public comments have been submitted on the agenda item.

3. To continue working with Agendas, see the following topics:
Viewing Agendas and Agenda Items

Downloading an Agenda

Deleting an Agenda

A® 2014 Granicus, Inc. All rights reserved.
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Viewing Agendas and Agenda Items

Changing the View for an Agenda

Note: The Change View functionality is only available on iLegislate for iPads.

Use Change View to switch between the Agenda, Notes, and Bookmarks views for an agenda. The
Notes view allows you to review all of the notes within the current agenda. The Bookmarks view allows
you to review any agenda items you may have bookmarked for easy access.

1. Tap Change View at the top of your interface.

2. Tap Agenda, Notes, or Bookmarks from the dropdown menu to view the corresponding content.

Board of Directors Meeting

F. CONSENT CALENDAR - 8:30pm° Any item may be remaved Iro Select View:

Calenvdar by a member of tha City Council or by a person in alfenda
concurmenca ol the City Council. MOTION TO APPROVE COMNSEN
thve adoption of the Consent Agenda, as follows” Minules <BR>ApD
recomimiended

Agenda

Notes
Ering up contractors additional costs for gazebo project.

Bookmarks

3. Tap Agendas in the upper left-hand corner to return to the Agenda List.

View an Agenda Item’s Details

You can view an agenda item’s title, and any attachments or notes associated with the item. If an agenda item has a
suggested action associated with it, an Action field displays under the Item Title.

Note: If an agenda for a scheduled meeting is changed and republished, the agenda automatically syncs
to the new one; however, your notes and bookmarks (and their corresponding agenda item title) from
the old agenda will still exist.

1. Tap the agenda item.

2. Review the completed fields of the agenda item on the Item Details screen.

A® 2014 Granicus, Inc. All rights reserved. 18
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iPad = 10:35 AM Not Charging [
Board of Harbor Commission Iltem Details
Itemn Title Attachments
3. Approve the appointment of Al Moro as a mt Agenda ltem #3
representative to the Alameda Corridor '

Transportation Authority Governing Board for
a five-year term. (Executive - N. Hacegaba)

0 Public Comments Add Bookmark

My Notes

Bring up cost concerns.

i,
(1111

Agendas

3. Do one or more of the following on this screen:
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To...

View and work with an
attachment

View public comments

Add a bookmark

Add a note

View the next item on the

agenda

View the previous item on
the agenda
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Do This...

Tap the attachment. See Working with Attachments for more information.

Tap Public Comments. The comments are displayed. Tap Done when
you have finished reviewing them.

Tap Add Bookmark. See Bookmarking an Agenda Item for more
information.

Enter notes directly into the My Notes field. See Working with Notes for
more information.

Tap the forward arrow on the bottom right. The next item is displayed.

Tap the backward arrow on the bottom left. The previous item is
displayed.

A® 2014 Granicus, Inc. All rights reserved.
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Deleting an Agenda

Note: This functionality is available for iLegislate on the iPad but it isn't currently available for iLegislate on
Android.

You can still see agendas after the meeting passes, though it's possible to delete them from iLegislate one at a time.
However, you cannot delete an agenda until two weeks after the meeting date.

An Edit button displays in the top left corner of the interface when the list of agendas includes past agendas.

Note: An agenda must be scheduled for a date in the past before you can delete it. It is also possible to delete an
agenda from iLegislate if it has been marked as unpublished or deleted in the Granicus Platform.

1. Tap Edit. Red circles appear beside the agendas for meetings that have passed. In the figure below, note that all
meetings have occurred aside from the top one.

Done Ag endas

eComment tesl 5/313 531 PM
@ Historic and Design Review Meeting 4/24/13 4:00 PM
Q Planning Commission-CANCELLED 412313 7:00 PM
@  Student Government Day 2013 4/23/13 2:00 PM
&  Student Government Day 2013 4/23/13 1:00 PM

2. Tap ared circle associated with an agenda you want to delete from your iLegislate.

eComment test 5/3135:31 PM
@@ Historic and Design Review Meeting 4/24/13 4:00 PM
F Planning Commission-CANCELLED 42313 7:00 PM " Delete
@  Student Government Day 2013 4/23/13 2:00 PM
©  Student Government Day 2013 4/23/13 1:00 PM
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3. On the right side of the screen, tap Delete to delete the agenda. The agenda disappears from the screen.

4. Tap Done when you have finished deleting past agendas.

A® 2014 Granicus, Inc. All rights reserved.
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Downloading an Agenda

Note: This functionality is available for iLegislate on the iPad but it isn't currently available for iLegislate on
Android.

Use the Download button to make the agenda and documents for upcoming meetings available for use offline. If you do
not download, they’re not saved anywhere on your iPad, and the download has nothing to do with whether iLegislate
saves an agenda once the event has passed, as this happens automatically.

1. On the Agendas screen, tap the agenda you want to download.

2. If you have the iPad version of iLegislate, tap the Download button.

If you have the Android version of iLegislate, tap the top right menu and select Take Offline.

Note: There is no size limit when downloading attachments. iLegislate does not discern between WiFi or 3G
connections when downloading and tries to perform the action regardless of connection speed or file size. A stopped or
stalled download results in an error message notifying you that the download did not complete. When the download
restarts, the process resumes where it left off.

3. A message informs you when a download is complete and available for offline access.

Download Complete

All attachments have been
downloaded. Your agenda is now
available offline.
]

OK
—

Note: A downloaded agenda will not update if it is updated in the Granicus Platform after it has been downloaded. Also,
anything you download to iLegislate remains on your iPad until it's deleted in iLegislate.

A® 2014 Granicus, Inc. All rights reserved.
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Working with Attachments

Overview

Note: You can annotate attachments in the iPad version of iLegislate (i.e., highlight, underline, draw and make
notes in attachments). However, it is not possible to do that at this time in the Android version. In order to view
attachments on an Android device, you will also need to download a PDF application such as Adobe Reader.

iLegislate enables you to annotate your attachments. You can highlight, underline, draw, leave a note, or add a
bookmark. Annotations do not sync to the cloud; you will only be able to see them on your iPad. If you want to share
annotations, email the annotated attachment to your intended recipient.

Note: If you don’t see the annotation tools when you open attachments, you may be using an outdated version of
iLegislate. You can upgrade to the newest version for free from the iTunes App Store.

Warning! Not all of iLegislate’s annotation functionality will work if your PDF is a scanned image of a document; drawing
and notes will work, but not Highlight and Underline.

Opening an Attachment

1. Tap an agenda item containing an attachment. The Item Details screen displays.

2. Under Attachments, tap the attachment you want to view.

To do more with attachments, see the following topics:
» Viewing an Attachment
» Highlighting Text in an Attachment
» Underlining Text in an Attachment
* Drawing on an Attachment
« Leaving a Note on an Attachment
» Adding a Bookmark to an Attachment

» Deleting Annotations from an Attachment

A® 2014 Granicus, Inc. All rights reserved.
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Viewing an Attachment

Note: In order to view attachments on an Android device, you will also need to download a PDF application such as
Adobe Reader.

1. Tap an agenda item containing an attachment. The Item Details screen displays.

2. Under Attachments, tap the attachment you want to view. The attachment opens within the iLegislate interface.
Note the Highlight, Underline, Draw, Note, and Bookmark buttons at the bottom of the interface.

A® 2014 Granicus, Inc. All rights reserved. 95
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iPad = 1:31 PM

ltem Details Agen da ltem #7 Chapters Bookmarks Page #

\) oortor AGENDA ITEM NO. V"
< LONG BEACH Memorandum

The Green Port

Date: July 15,2013
To: Board of Harbor Commissioners

i
From: Richard D. Cameron, Director of Environmental Planning \

Subject: Environmental Documentation Services Contract Extension - First Amendment
with Science Applications International Corporation, (HD-7640)

Potential Action

Approve a 1-year environmental documentation services contract extension with
Science Applications International Corporation, HD-7640.

Background

Environmental Planning maintains concurrent 3-year on-call environmental documentation
services contracts with seven consulting firms: AECOM; Aspen Environmental, Inc. (Aspen);
CDM Smith (CDM); Environmental Science Associates (ESA); ICF/Jones & Stokes (ICF);
Parsons; and Science Applications Intemational Corporation (SAIC). When the need for
environmental documentation services arises, the firms under contract are asked to submit
cost estimates, and the Port selects the most competitive firm for the task. The seven firms
are currently working on a varicty of Port and tenant projects including the Pier B On-Dock
Rail Support Facility Environmental Impact Report (EIR); Chemoil Tank Farm Expansion EIR;
Pier 8 Marine Terminal and Back Channel Improvements Environmental Impact Statement
(EIS)YEIR; Mitsubishi Facility Modification EIR; Total Terminals, Inc. Grain Import
Terminal Installation Project; and various special studies.

Description of Current Issues

The agreements with the seven firms currently under contract have expired. Accordingly,

a Request for Qualifications (RFQ) was released on January 23, 2013, soliciting qualifications
from professional consulting firms who prepare environmental documentation. Environmental
Planning is currently in the process of selecting new firms. However, it is estimated that the
new contracts will not be in place until August 2013. Due to ongoing work on the Mitsubishi
Cement Facility Modification EIR, Environmental Planning would like to maintain continuity
in service by extending the contract for SAIC in order to complete the EIR. Contract extensions
for AECOM, Aspen, ESA, and Parsons were approved by the Board on June 3, 2013, Staff will
return with time extension amendments for the remaining firms, CDM and ICF, as soon as they

become available.
Page 1 of 6
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3. To navigate the attachment, do one or more of the following:

To...

Navigate to a
specific section of
the attachment

Navigate to a
page of the
attachment that
you have
bookmarked

Navigate to a
specific page of
the attachment

Navigate to a
page of the
attachment using
the thumbnail
view

Do This...

Tap Chapters at the top of the interface, then tap the section that you want to view. Chapters
are like bookmarks, but are inserted into the PDF before they are loaded and are viewable by all
users (not customized like bookmarks). They are commonly called PDF Chapters, Outlines, or
Bookmarks in most PDF software.

Tap Bookmarks at the top of the interface, then tap the bookmark that you want to view.

Tap Page # at the top of the interface, enter the page number you want to view, then tap Go.

Tap the black bar on the left side of the interface. Thumbnail versions of the pages in the
attachment are displayed. Tap a thumbnail to navigate to that page. Tap the black bar again to
hide the thumbnail view.
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Highlighting Text in an Attachment

Note: This functionality is available for iLegislate on the iPad but it isn't currently available for iLegislate on

Android.

1. Tap an agenda item containing an attachment. The Item Details screen displays.

2. Under Attachments, tap the attachment you want to view.

3. Tap Highlight. The Highlight menu appears at the top of the interface.

4. Tap the color picker, and select the color with which you want to highlight the text, e.g. yellow.

5. Navigate to the page or section that you want to highlight. In addition to the navigation options at
the top of the interface, you can also tap the Scroll button to enter Scroll mode, and use your finger
to scroll through the attachment.

6. Drag your finger over the text you want to highlight.

7. Tap Done when you are finished.
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Staff Rep OI't student Government Day : | April 23, 2013 |

Student Mock Council Meeting

To: Honorable Mayor and City Council Members

From: | Megan Vina and Brooke Coelho, Public Works Director |
Prepared by: | |
Date: | April 22, 2013 |
Subject: | Address Public Restroom Installation around the Arcata Plaza |

RECOMMEMDATION: It is recommended that the Council: : Consider adoption of staff recommendations to
address public restroom installation around the Arcata Plaza.

INTRODUCTIOM: There has been discussion about putting a public restroom in, near the Arcata Plaza. Citizens and
local business owners have proposed for a public restroom near the Plaza to accommodate the public and during

Farmer's Market. After reviewing different public restrooms out there and that will be appropriate for the location,
the staff is recommending the Council consider a purchase and installation of a public restroom called the Portland

Loo (See attached figure A).

BACKGROUND/ DISCUSSION: The City Council has had several discussions concerning public restrooms on the
Arcata Plaza, that there is a lack of accessible restrooms on the Plaza. Local business owners have came to the City
Council proposing a public restroom due to the fact that homeless not only use their restrooms, but they bathe,
leave nasty odors, and use their resources that the business owner is required to supply. It is costly for a business
to supply a person with the necessary supplies if they do not pay. Sometimes instead of going inside to use the

restroom, they go outside the building.

Through the review of the submitted proposal, detailed discussions and review of different public restrooms there
are for purchasing, the Portland Loo seems most efficient. It has exterior handwashing to serve pedestrians, its
accessible for baby strollers, bicycles, and wheel chairs, it offers privacy and security, it can fit in a 10 foot long
parking space, and it's easy to maintain due to its stainless steel fixtures. The Portland Loo has been installed and is

successfully functioning in Portland, Oregon and Victoria, Canada with Alaska also purchasing one as well.

BUDGET/FISCAL IMPACT: The estimated cost of a Portland Loo is 530,000 and to maintain and operate it is
estimated to be $20,000-525,000 annually, which includes labor, supplies and vandalism costs. It's predictable that

Parks and Facilities Divisions will maintain the public restroom; through this they will be unavailable for other

Attachments:

A The Portland Loo

Highlight Underline Draw Note Bookmark

Highlighting an Attachment
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Underlining Text in an Attachment

Note: This functionality is available for iLegislate on the iPad but it isn't currently available for
iLegislate on Android.

1.
2.

3.

Tap an agenda item containing an attachment. The Item Details screen displays.
Under Attachments, tap the attachment you want to view.

Tap Underline. The Underline menu appears at the top of the interface.
Tap the color picker, and select the color with which you want to underline the text, e.g. blue.

Navigate to the page or section that you want to underline. In addition to the navigation options at
the top of the interface, you can also tap the Scroll button to enter Scroll mode, and use your finger
to scroll through the attachment.

Drag your finger over the text you want to underline.

Tap Done when you are finished.
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Staff Rep OI't student Government Day :

April 23, 2013 |

Student Mock Council Meeting

To: Honorable Mayor and City Council Members

From: | Megan Vina and Brooke Coelho, Public Works Director |
Prepared by: | |
Date: | April 22, 2013 |
Subject: | Address Public Restroom Installation around the Arcata Plaza |

RECOMMENDATION: It is recommended that the Council: : Consider adoption of staff recommendations to
address public restroom installation around the Arcata Plaza.

INTRODUCTION: There has been discussion about putting a public restroom in, near the Arcata Plaza. Citizens and
local business owners have proposed for a public restroom near the Plaza to accommodate the public and during

Farmer's Market. After reviewing different public restrooms out there and that will be appropriate for the location,
the staff is recommending the Council consider a purchase and installation of a public restroom called the Portland

Loo (See attached figure A).
L
IBAEKGRCI UND/ DISCUSSION: The City Council has had several discussions concerning public restrooms on the

Arcata Plaza, that there is a lack of accessible restrooms on the Plaza. Local business owners have came to the City

Council proposing a public restroom due to the fact that homeless not only use their restrooms, but they bathe,

leave nasty odors, and wse their resources that the business owner is required to supply. It is costly for a business

to supply a person with the necessary supplies if they do not pay. Sometimes instead of going inside to use the

restroom, they go outside the buildingl
L

Through the review of the submitted proposal, detailed discussions and review of different public restrooms there

are for purchasing, the Portland Loo seems most efficient. It has exterior handwashing to serve pedestrians, its
accessible for baby strollers, bicycles, and wheel chairs, it offers privacy and security, it can fit in a 10 foot long
parking space, and it's easy to maintain due to its stainless steel fixtures. The Portland Loo has been installed and is

successfully functioning in Portland, Oregon and Victoria, Canada with Alaska also purchasing one as well.

BUDGET/FISCAL IMPACT: The estimated cost of a Portland Loo is 590,000 and to maintain and operate it is
estimated to be 520,000-525,000 annually, which includes labor, supplies and vandalism costs. It's predictable that

Parks and Facilities Divisions will maintain the public restroom; through this they will be unavailable for other

Attachments:

A The Portland Loo
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Drawing on an Attachment

Note: This functionality is available for iLegislate on the iPad but it isn't currently available for iLegislate on
Android.

—_

Tap an agenda item containing an attachment. The Item Details screen displays.

N

Under Attachments, tap the attachment you want to view.
3. Tap Draw. The Draw menu appears at the top of the interface.
4. Tap the color picker, and select a color, e.g. red.

5. Navigate to the appropriate page or section. In addition to the navigation options at the top of the interface, you
can also tap the Scroll button to enter Scroll mode, and use your finger to scroll through the attachment.

6. Use your finger to draw or write on the attachment.
7. (Optional) Use Undo, Redo, or Erase to fix any mistakes.

8. Tap Done when you are finished.
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Staff Rep OI't student Government Day :

April 23, 2013 |

Student Mock Council Meeting

To: Honorable Mayor and City Council Members

From: | Megan Vina and Brooke Coelho, Public Works Director |
Prepared by: | |
Date: | April 22, 2013 |
Subject: | Address Public Restroom Installation around the Arcata Plaza |

RECOMMENDATION: It is recommended that the Council: : Consider adoption of staff recommendations to
address public restroom installation around the Arcata Plaza.

INTRODUCTION: There has been discussion about putting a public restroom in, near the Arcata Plaza. Citizens and
local business owners have proposed for a public restroom near the Plaza to accommodate the public and during

Farmer's Market. After reviewing different public restrooms out there and that will be appropriate for the location,
the staff is recommending the Council i ' ' . led the Portland

e attached figure A).

BACKGROUND/ DISCUSSION: The City Council has had several discussions concerning public restrooms on the

Arcata Plaza, that there is a lack of accessible restrooms on the Plaza. Local business owners have came to the City

Council proposing a public restroom due to the fact that homeless not only use their restrooms, but they bathe,

leave nasty odors, and use their resources that the business owner is required to supply. It is costly for a business

to supply a person with the necessary supplies if they do not pay. Sometimes instead of going inside to use the

restroom, they go outside the building.

Through the review of the submitted proposal, detailed discussions and review of different public restrooms there

are for purchasing, the Portland Loo seems most efficient. It has exterior handwashing to serve pedestrians, its
accessible for baby strollers, bicycles, and wheel chairs, it offers privacy and security, it can fit in a 10 foot long
parking space, and it's easy to maintain due to its stainless steel fixtures. The Portland Loo has been installed and is

successfully functioning in Portland, Oregon and Victoria, Canada with Alaska also purchasing one as well.

BUDGET/FISCAL IMPACT: The estimated cost of a Portland Loo is 590,000 and to maintain and operate it is
estimated to be 520,000-525,000 annually, which includes labor, supplies and vandalism costs. It's predictable that

Parks and Facilities Divisions will maintain the public restroom; through this they will be unavailable for other

Attachments:

A The Portland Loo
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Leaving a Note on an Attachment

Note: This functionality is available for iLegislate on the iPad but it isn't currently available for
iLegislate on Android.

1.

® N s W

Tap an agenda item containing an attachment. The Item Details screen displays.
Under Attachments, tap the attachment you want to view.

Select Note.

Select the color picker to select your desired font color.

Touch the spot in the attachment where you would like to leave your note.
Confirm the on-screen keyboard appears.

Enter the text of the note.

Select Done when you are finished.
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Student Mock Council Meeting

To: Honorable Mayor and City Council Members

From: | Megan Vina and Brooke Coelho, Public Works Director |
Prepared by: | |
Date: | April 22, 2013 |
Subject: | Address Public Restroom Installation around the Arcata Plaza |
RECOMMENDATIO & __tion of staff recommendations to

address public resti

This is a note for future reference.
INTRODUCTION: T

local business owni
Farmer's Market. A
the staff is recomm
Loo (See attached f

im in, near the Arcata Plaza. Citizens and
to accommodate the public and during
that will be appropriate for the location,

| of a public restroom called the Portland

BACKGROUND/ DISCUSSION: The City Counéy. a5 had several discussions con cerning public restrooms on the

Arcata Plaza, that there is a lack of accessible restrooms on the Plaza. Local business owners have came to the City

Council proposing a public restroom due to the fact that homeless not only use their restrooms, but they bathe,

leave nasty odors, and use their resources that the business owner is required to supply. It is costly for a business

to supply a person with the necessary supplies if they do not pay. Sometimes instead of going inside to use the

restroom, they go outside the building.

Through the review of the submitted proposal, detailed discussions and review of different public restrooms there

are for purchasing, the Portland Loo seems most efficient. It has exterior handwashing to serve pedestrians, its

accessible for baby strollers, bicycles, and wheel chairs, it offers privacy and security, it can fit in a 10 foot long

parking space, and it’s easy to maintain due to its stainless steel fixtures. The Portland Loo has been installed and is

successfully functioning in Partland, Oregon and Yictoria, Canada with Alaska also purchasing one as well.

Leaving a Note
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Adding a Bookmark to an Attachment

Note: This functionality is available for iLegislate on the iPad but it isn't currently available for iLegislate on
Android.

Note: Bookmarks on attachments do not display on your general Bookmarks screen. The bookmarks are
specific to the attachment.

1.

2
3.
4

o u

Tap an agenda item containing an attachment. The Item Details screen displays.
Under Attachments, tap the attachment you want to view.
Tap Bookmark.

Navigate to the page or section that you would like to bookmark, then drag your finger over the text you want
to bookmark. You can also tap on the page. The on-screen keyboard appears.

Enter a name for the bookmark.
Tap Done when you are finished.

Tap Bookmarks in the upper right-hand corner of the interface to select your bookmarks and navigate through
the attachment.
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Bookmark - 1

From: | Megan Vina and Brooke Coelho, Public
Prepared by: |

Date: | April 22, 2013

Subject: | Address Public Restroom Installation aro!

RECOMMEMDATION: It is recommended that the Council

address public restroom installation around the Arcata Plag

INTRODUCTIOM: There has been discussion about putting
local business owners have proposed for a public restroo
Farmer's Market. After reviewing different public restroo
the staff is recommending the Council consider a purchase

Loo (See attached figure A).

BACKGROUND/ DISCUSSION: The City Council has had several discUSSIans conce B =strooms o 5
Arcata Plaza, that there is a lack of accessible restrooms on the Plaza. Local business owners have came to the City
Council proposing a public restroom due to the fact that homeless not only use their restrooms, but they bathe,
leave nasty odors, and use their resources that the business owner is required to supply. It is costly for a business
to supply a person with the necessary supplies if they do not pay. Sometimes instead of going inside to use the

restroom, they go outside the building.

Through the review of the submitted proposal, detailed discussions and review of different public restrooms there
are for purchasing, the Portland Loo seems most efficient. It has exterior handwashing to serve pedestrians, its
accessible for baby strollers, bicycles, and wheel chairs, it offers privacy and security, it can fit in a 10 foot long
parking space, and it’s easy to maintain due to its stainless steel fixtures. The Portland Loo has been installed and is

successfully functioning in Partland, Oregon and Yictoria, Canada with Alaska also purchasing one as well.

BUDGET/FISCAL IMPACT: The estimated cost of a Portland Loo is $90,000 and to maintain and operate it is
estimated to be $20,000-525,000 annually, which includes labor, supplies and vandalism costs. It's predictable that
Parks and Facilities Divisions will maintain the public restroom; through this they will be unavailable for other

services

Attachments:

A: The Portland Loo Page1of 3
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Deleting Annotations from an Attachment

Note: This functionality is available for iLegislate on the iPad but it isn't currently available for
iLegislate on Android.

If necessary, you can remove highlights, underlines, drawings, notes, or bookmarks from the
attachment. The following procedure uses a highlighted area of text as an example.

Note: You can tap Undo or Erase to remove a drawing while in Draw mode. Follow the procedure below
if you have tappedDone to save the drawing.

Tap an agenda item containing an attachment. The Item Details screen displays.

Under Attachments, tap the attachment you want to view.

Tap the highlighted or underlined area, or tap the drawing, note, or bookmark. A menu appears in the top right
corner of your interface.

Hem Details STAFF HEPDHT Student‘ GOUE rnment_ - Chapters Bookmarks Page #
/= W oone
— Matg Gt Delala
Staff RE]C)GIT Student Government Day: | April 23, 2013 1 -

Student Mock Council Meeting

Ton Henorable Mayor and City Council Members.

From: [ Megan Vina and Brooke Coelha, Public Works Director |
Prepared by: [ |
Date: | Apeil 22,2013 |
Subject: | Address Public Restroom Installation around the Arcata Plaza |

RECOMMENDATION: It is recommended that the Council: : Consider adoption of stall recommendations to
address public restroom installation around the Arcata Plaza.

INTRODUCTION: There has been discussion about putting a public restroarm in, near the Arcata Plaza. Citizsens and
local business owners have proposed fer a public restroom near the Plaza to accommodate the public and during
Farmer's Market. After reviewing different public restrooms out there and that will be appropriate for the location,
the staff is recommending the Council consider a purchase and installation of a public restroom called the Portland
Loo (5ee attached figure A).

BACKGROUND/ DISCUSSION: The City Council has had several discussions concerning public restroams on the
Arcata Plaza, that there is a lack of accessible restrooms on the Plaza. Local business owners have came to the City
Council proposing a public restroom due to the fact that homeless not only use their restrooms, but they bathe,
leave nasty odors, and use thelr resources that the business owner is required to supply. It is costly for a business.
to supply a person with the necessary supplies if they do not pay. Sometimes instead of going inside to use the
restroom, they go outside the building.

2. Tap Delete. A confirmation prompt appears.
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3. Tap Delete to confirm you want to delete the annotation.
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@ GRAN ICUS iLegislate Installation and User Guide

Working with Notes

You can view a list of notes you've taken on any agenda, and you can take notes on individual agenda
items. To perform these actions, see the following topics:

e Taking Notes on Agenda Items

» Viewing All Notes
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Taking Notes on Agenda Items

1. Tap an agenda on the Agendas screen, then tap an agenda item. The Item Details screen is
displayed.

2. Tap the My Notes field.

My Notes

3. Enter text in the My Notes field.

4. Tap Save Note to keep the note or Cancel to return to the Item Details screen.

ltem Detalls

My Moess
Bring up contractors additional costs for gazebo project.
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Viewing All Notes

1. Tap Notes. On iLegislate for iPad, this tab is at the bottom of the interface. On iLegislate for Android, this tab is
at the top of the interface.

2. The Notes screen displays all notes you have made on agendas. You can tap a note to view the agenda item
details associated with the note.
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Notes

Board of Harbor Commission 7/15/13 12:55 PM

3. Approve the appointment of Al Moro as a representative to the Alameda Corridor &
Transportation Authority Governing Board for a five-year term. (Executive - N. Hacegaba)

‘ Bring up cost concerns. |

BHC Special Meeting 12/10/12 2:00 PM

Closed session pursuant to Section 54956.8 of the Government Code for conference with
negotiators Doug Thiessen and Karl Adamowicz to discuss lease and/or purchase of 4801
Airport Plaza Drive (former Boeing Building). The negotiating party is Long Beach Airport
Business Park Il, a California Limited partnership.

Thesis a test

Closed session pursuant to Section 54957 of the Government Code for Consultation with
the Director of Security regarding threats to public services and facilities.

‘ Foo |

City Council 9/4/12 5:00 PM

7. {12-0736) Recommendation to refer to Hearing Officer the business license revocation ! &
appeal by Suwarno Togi, Yujuan He and Huilin Tang, dba Rosemary Day Spa, located at
340-1/2 4th Street, and dba Golden Dragon Spa, located at 924 Pacific Avenue. (District

1)

‘ Test note

City Council 3/6/12 5:00 PM
27. (12-0069) Recommendation to authorize City Manager to add the following &
architectural firms: Alchemy/Design & Architecture, BOA, Environ, and Studio One
Eleven, formerly under contract with the City of Long Beach Redevelopment Agency, to
the current list of firms under contract with the City of Long Beach for as-needed
architectural services in an amount not to exceed $700,000 for BOA and $400,000 for
each of the remaining firms; execute all documents necessary to enter into contracts co-
terminus with the other architectural contracts in 2013; and authorize additional services, if
required, within the provisions of these contracts. (Citywide)

This is me teasing hoe this functions works and any typos dcreated is just me typing fast and

Updated 7/10/13 10:49 AM

Bookmarks Videos
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@ GRAN'CUS iLegislate Installation and User Guide

Working with Email

On iLegislate for the iPad, the Email button is located in the bottom right-hand corner of the interface.

On iLegislate for Android, the Email button is located in the top right menu.

Use the Email button to do the following:

e Email a summary of notes you’ve made on a specific agenda when you’re on the Agenda screen.
e Email notes and attachments associated with a specific agenda item when you’re on the Item Details screen.
e Email an attachment when you’ve opened the attachment.

To perform these actions, see the following topics:
e Emailing a Summary of Agenda Notes
e Emailing Details of an Agenda Item
e Emailing an Attachment
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@ GRAN IC US iLegislate Installation and User Guide

Emailing a Summary of Agenda Notes

1. On the Agendas screen, tap the agenda for which you want to send an email summary of your
notes.

2. Tap the Email button. The Email screen is displayed. The email populates with agenda items that
contain notes.

Mot Charging &=

iLegislate Summary for Student Government Day 2013 on 4/23/... E

"
CelBee:
Subject: iLegislate Summary for Student Government Day 2013 on 4/2313

a. Staff Report
# This is a nole for future reference.
b. Public Input on Item

+ New note

Sent from my iPad

3. Enter a recipient or recipients for the email, then tap Send to send the email.
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Emailing Details of an Agenda ltem

1. Tap an agenda item on a specific agenda. The Item Details screen is displayed.

2. Tap the Email button. The Email screen is displayed. The email populates with notes and
attachments associated with the agenda item.

Naot Charging [

Fwd: a. Staff Report TS|

Subject: Fwd: a. Staff Report

Item
a. Staff Report
MNotes

This is a note for future reference.

STAFFREPOR...0N3-1.pdt

Sent from my iPad

3. Enter a recipient or recipients for the email, then tap Send to send the email.

A© 2014 Granicus, Inc. All rights reserved. 50


https://help.granicus.com/
https://help.granicus.com/
/@api/deki/files/912/=agendaitememail.PNG
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Emailing an Attachment

1. Tap an agenda item that contains an attachment.
2. Tap the attachment you want to email.

3. Tap the Email button. The Email screen is displayed. The email populates with the attachments, and
any annotations you have made on the attachment.

Not Charging [

&)  Fwd: STAFF REPORT Student Government Day 2013-1 S

To:
Cc/Bec:
Subject: Fwd: STAFF REPORT Student Government Day 2013-1

Please review this attachment,

P

STAFFREPOR...013-1,pdf

Sent from my iPad

4. Enter a recipient or recipients for the email, then tap Send to send the email.
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Working with Bookmarks

Bookmarks are useful for marking particular agenda items of importance. This may help you keep your
place within an agenda or remember important items.

For more information on using bookmarks, see the following topics:
e Bookmarking an Agenda Item

» Viewing all Bookmarks
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Bookmarking an Agenda ltem

1. Tap an agenda on the Agendas screen, then tap an agenda item. The Item Details screen is
displayed.

2. Tap Add Bookmark.

Student Government Day 2013 “.E!‘I’!I Detai[s

e Ttle Attachments

a. Staff Report m=m. STAFF REPORT Studenit
‘e Government Day 2013-1

0 Public Comments Add Bookmark

Note: To delete a bookmark, tap an agenda item that has received the bookmark, then tap Remove
Bookmark.

A®© 2014 Granicus, Inc. All rights reserved.

53


https://help.granicus.com/
https://help.granicus.com/
/@api/deki/files/915/=itemdetails2+-+Copy+(2).PNG

@ GRAN IC US iLegislate Installation and User Guide

Viewing All Bookmarks

1. Tap Bookmarks. On iLegislate for iPad, this tab is at the bottom of the interface. On iLegislate for Android, this
tab is at the top of the interface.

2. The Bookmarks screen displays all notes you have made on agendas.
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Bookmarks

Board of Harbor Commission 7/15/13 12:55 PM

2. Request for sponsorship: American Golf Foundation, LB Mayor's Trophy Charity Golf &
Tournament & Dinner $7,500

LB-Yokkaichi Sister City Association, 2013 Annual Trio

Exchange/50th Anniversary $10,000

Los Angeles County Office of Protocol, 27th Consular Corps Golf/Tennis

Invitational $5,000

{(Communications - A. Wong)

City Council 9/4/12 5:00 PM

N

2. (12-0768) Recommendation to authorize City Manager to execute an agreement with ¢
the firm of Calantuono & Levin, PC, in the matter entitled John W. McWilliams v. City of
Long Beach, Case No. BC361469.

&3

%
,

.-.
G,
N

7. (12-0736) Recommendation to refer to Hearing Officer the business license revocation
appeal by Suwarno Togi, Yujuan He and Huilin Tang, dba Rosemary Day Spa, located at
340-1/2 4th Street, and dba Golden Dragon Spa, located at 924 Pacific Avenue. (District
1)

Updated 7/10/13 10:58 AM

Bookmarks Motes

3. You can tap the bookmarks to view the items you bookmarked in more detail.

A®© 2014 Granicus, Inc. All rights reserved.


/@api/deki/files/2114/=bookmakrsview.PNG

@ GRAN IC US iLegislate Installation and User Guide

Working with Videos

The Videos tab enables you to view any of your jurisdiction's videos.

1. Tap Videos. On iLegislate for iPad, this tab is at the bottom of the interface. On iLegislate for Android, this tab
is at the top of the interface.

H

Videos

2. The Video screen displays:
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Wellness HICT June 2013

Long Beach Transit

Airport Advisory Commission

Go LBPD Mobile App video press release

Long Beach Connect - June 19, 2013

City Council Special Meeting - CS

City Council

Personnel and Civil Service Committee

BHC Special Meeting

iClip Orizaba Park Community Center Groundbreaking
City Council

Housing Authority of the City of Long Beach, California
OTG Social Media Harbor Tour

Heart of the City - June 2013

Cultural Heritage Commission

Budget Oversight Committee

BHC Special Meeting 6/8/2013

Planning Commission

BHC Special Meeting

2012 2011

6/25/13

6/24/13

6/20/13

6/19/13

6/19/13

6/18/13

6/18/13

6/18/13

61713

6/13/13

61113

61113

6/11/13

61113

6/10/13

6/10/13

6/8/13

6/6/13

6/5/13

To locate a specific video and use playback features, see the following topics:

Locating a Specific Video

Video Playback Features

A®© 2014 Granicus, Inc. All rights reserved.
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Locating a Specific Video

1. Select the Video tab to open your video screen display.
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Videos
Wellness HICT June 2013 6/25/13
Long Beach Transit 6/24/13
Airport Advisory Commission 6/20/13
Go LBPD Mobile App video press release 6/19/13
Long Beach Connect - June 19, 2013 6/19/13
City Council Special Meeting - CS 6/18/13
City Council 6/18/13
Personnel and Civil Service Committee 6/18/13
BHC Special Meeting 6/17/M13
iClip Orizaba Park Community Center Groundbreaking 6/13/13
City Council 6/11/13
Housing Authority of the City of Long Beach, California 6/11/13
OTG Social Media Harbor Tour 6/11/13
Heart of the City - June 2013 6/11/13
Cultural Heritage Commission 6/10/13
Budget Oversight Committee 6/10/13
BHC Special Meeting 6/8/2013 6/8/13
Planning Commission 6/6/13
BHC Special Meeting 6/5/13

2013 2012 2011

Bookmarks
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2. Tap a year at the bottom of the interface to filter the video results by date.
Note: This functionality is currently only available for iLegislate on iPads.

3. Enter keywords in the Search field to help locate your video.

4. Tap a video to open it.

Note: Trying to play video when your iPad is offline results in an error message informing you that videos are only
available when a network connection is active. Contact your IT department for help if video playback isn’t working
when your iPad is online.
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Video Playback Features

1. Tap the Video tab to open your video screen display.

2. Tap a video to open it.

3. Tap the Play button to start the playback of the video.

Videos Council Comments

|
-
il
-
B
i

Sacramantn Citv Council
> 0:00 &

4. Tap the Pause button to stop the playback of the video.
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Council Comments

Sacramentn Citv Council

] 0:03 @
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Note: Tap the toggle button again to minimize the size of the video player.
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Working with ldeas

Viewing ldeas

1. Tap Ideas. On iLegislate for iPad, this tab is at the bottom of the interface. On iLegislate for Android, this tab is
at the top of the interface.

2. The Ideas screen is displayed. From left to right, it displays the idea title, the number of votes, the number of
comments, and number of participants for each idea. A participant is someone who votes or comments on the
idea.
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Ideas Filter Ideas

I Lions GolfGolirse § Q&P
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g & 3/ Texas School for the Deaf. N
g ! i Y =

%?_ Powered by Leaflet — Map data © 2011 OpenStrestMap contributors, Imagery © 2011 CloudMade, Points © 2012 LINZ

Provide more City Street Sweeps for Bik... 20 17 28 >
Urban Rail 18 16 27 >
Protected Bike Lanes 62 15 66 >
Urban Rail: Be More Aggressive 92 13 9% >
Ban styrofoam 87 1 95 >
Bicycle Friendly Infrastructure 25 9 28 >
Add bike lanes to Burnet Rd from Hwy 183 no .34 9 37 >

recent activity highest rated most comments hide map

[ ] A

Bookmarks

3. You can do the following on this screen:

To... Do This...

Scroll down to view more

: Use your finger to scroll down the list of ideas.
ideas

Tap Filter Ideas at the top of your interface. See

Filter ideas
Filter Ideas below.

A®© 2014 Granicus, Inc. All rights reserved.

65


https://help.granicus.com/@api/deki/files/926/ideasmostcommentsview.PNG

View newest ideas

View ideas for which there
has been recent activity

View highest rated ideas

View ideas with most
comments

View details of a specific
idea

Show/Hide Map

A® 2014 Granicus, Inc. All rights reserved.
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Note: This functionality is currently only available
for iLegislate on iPads.

Tap newest. The screen view changes to display
the newest ideas from top to bottom.

Note: This is the default view when you access
the Ideas screen.

Tap recent activity. The screen view changes to

display ideas with the most recent activity on your
organization’s Ideas page (e.g., new ideas, votes,

comments) from top to bottom.

Tap highest rated. The screen view changes to
display the ideas with the most votes from top to
bottom.

Tap most comments. The screen view changes
to display the ideas with the most comments from
top to bottom.

Tap anywhere in the idea row. See View Details
of a Specific Idea.

Displays where the participation is coming from
for this idea, based on the participants’ IP
addresses. Green icons display the location of
participants; an icon with a number in it means
more than one participant is located in that area.
The color of the icon changes to blue if there are
10 or more participants in one area, and changes
to purple if there are 100 participants or more in
one area. Use the Zoom controls to zoom in and
out of the map, and use your finger to pan left,
right, up, and down.

Tap hide map to hide the map and only display
the list of ideas on your screen. If you want to
view the map again, tap show map.

Note: This functionality is currently only available
for iLegislate on iPads.
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Refresh the list of ideas

Share the link to the ideas
on social media, email the
link, copy the link, or open
the Ideas page in your
browser

iLegislate Installation and User Guide

Tap

Note: The sync is instant between your
organization’s Ideas page and the Ideas page in
iLegislate. You just need to refresh the list of
ideas to see the latest activity.

Tap

, then tap the appropriate option on the Share
menu. You may need to tap More... from the
Share menu to display additional options. See
Share Ideas on Social Media and Email Ideas
below.

Note: This functionality is currently only available
for iLegislate on iPads.

For more features of the Ideas tab, see the following topics:

e Filtering Ideas

¢ Viewing Details of a Specific Idea

e Sharing Ideas on Social Media
e Emailing Ideas

A® 2014 Granicus, Inc. All rights reserved.
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Filtering Ideas

Note: This functionality is currently only available for iLegislate on iPads.

1. Open the Ideas tab at the bottom of the iLegislate screen.

2. Tap Filter Ideas at the top of your interface, and select the filter criteria from the drop-down menu. Three columns
of criteria are displayed:

Column Description Default Setting

The idea categories set up by your
) organization. .
Services ) All Services
Examples: Parks & Recreation,

Public Safety, or Utilities.

The idea statuses.
Examples: created, acknowledged,

Statuses P i . g All Statuses
under review, in progress,

completed.

The idea types set up by your
organization.

Types ) All Types
Examples: Service Improvement or

Policy Change.

The following figure displays the default criteria:
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Ideas Filter Ideas

All Services I All Statu... I All Types

Granicus created four

2. Use your finger to scroll through the criteria and specify the ones you want, and tap Filter. The list of ideas
changes to match the criteria you specified. A message displays if there are no ideas that match the criteria you
specified. The following figure illustrates the filter criteria when you have selected Utilities as the service,
and created as the idea status:

2:02 PM Mot Charging [EE:

Ideas Filter Ideas

Public Health All Statu...

Utilities I created

Solid Waste... acknowle...

A®© 2014 Granicus, Inc. All rights reserved.
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Viewing Details of a Specific Idea

1. Open the Ideas tab at the bottom of the iLegislate screen.

2. Tap anywhere in the idea row to view the idea in more detail. This enables you to view and analyze contributions
to the idea in graphical and text format.

A®© 2014 Granicus, Inc. All rights reserved.
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ldeas

Provide more City Street Sweeps for Bikes Lanes

20 17 28 created

IDEA DESCRIPTION
Provide street sweeps on heavely used bike routes/lanes on a weekly or monthly basis.
Provide sweeps on bike lanes in the downtown area and anwhere that is longer than a 1 mile
stretch. Examples are Parmer leading up to Ronald Reagan Hwy to Andice. Provide a calendar
with information pertaining to these street sweeps: When &amp; where they were performed,
the next scheduled street sweep for that area, upcoming street sweeps (time &amp; date).
Give users the ability to nominate other bike lanes &amp; routes for a scheduled street

sweep.&nbsp;
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Bookmarks

3. The screen for an individual idea contains the following features:
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Feature

Chart

Idea Description

Map of
supporters

Supporter Profile
Pie charts

[Number of]
Comments button

Follow button
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Description

Displays the number of votes, comments, and participants associated with this
idea, and the idea status.

Note: A participant is someone who votes or comments on the idea.

Displays the description of the idea entered by the person who submitted it.

Displays where the participation is coming from for this idea, based on the
participants’ IP addresses. Green icons display the location of participants; an
icon with a number in it means more than one participant is located in that area.
The color of the icon changes to blue if there are 10 or more participants in one
area, and changes to purple if there are 100 participants or more in one area.

Tap the Zoom controls to zoom in and out of the map, and use your finger to pan
left, right, up, and down.

Reflect the user profile data associated with the idea; e.g., the age range or
residential location of the participants, if they chose to submit this information.
(See figure below)

Displays the number of comments associated with this idea. Tap this button to
view the comments.

Enables you to receive updates via email when new comments are made on the
idea.

Tap follow to follow this idea. The button changes to following to indicate you
are following the idea. Updates will be sent to the email address associated with
your iLegislate account in the Granicus Platform. Contact your administrator to
update or add an email address.

Note: This functionality is currently only available for iLegislate on iPads.

A® 2014 Granicus, Inc. All rights reserved.
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ldeas

SUPPORTER PROFILE DATA

What is your age please?

Which of the following best describes your residential location?

follow

A®© 2014 Granicus, Inc. All rights reserved.
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4. Tap [Number] Comments to view the comments users have submitted about the idea, and the date and time they
submitted them. Scroll down the list of comments, and you can also scroll within a specific comment.

A® 2014 Granicus, Inc. All rights reserved.
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Mariam Shakil 8/2112 7:23 PM

get your checkbook out - regular, periodic bike lane and shoulder sweeping is expensive

Thomas Tomazin 92112 7:23 PM

Chris and Tim, thanks for your comments.
Do either of you have suggestions on how such an initiative might be funded?
-Larry Schooler, Moderator

kw 9/2112 7:23 PM

City of Austin bike registration. Residents in Austin would be reguired to register their bikes with the city.
A small license plate would be installed on the back of the bike. This way, when a cyclist runs a red light
or stop sign and a police officer pulls him/her over, the officer can identify the person by the license
plate. As it stands now, cyclists are not reguired to have their ID's on them. So currently, when giving a
ticket, how do officers know if the person is who they say they are?

A yearly registration fee of $15 would bring in around 2.1 million in funding. (Based upon 20 percent of
Metimle memailatiae Afouomine s kilea Acseti;e Damaaladioos 70O OO0« 20 w 4B

Jan Jensen 92112 7:23 PM

Bike registration would keep many people off of their bikes and would therefore put more cars on the
road. Worse yet, it would effectively tax the poorest Austinites who cannot afford a car. For anyone who
does not have the financial means to pay this fee, or for anyone who is unwilling or unable to fill out the
paperwork, this would turn law-abiding Austinites into criminals. Registration fees or licenses for any

frrmn ~f nan o matarizoad teancmostatinn arn nat A ommeed calotian

kw 9/2112 7:23 PM

Chad- We would do like we do with every other registration fee that the poorest Austinites can't currently
pay- they would get a waiver. Can't afford your electric bill? AE has you covered! Can't afford your
speeding ticket? Court dismisses it down to community service! Can't afford bike registration of 15
bucks? Just file a paper with the city and they waive the fee. (as long as you prove you can't afford it)

(=% i P [ TR T i [ i

dianne schaffer 92112 7:23 PM

If the poorest Austinites cannet afford a car, then how exactly is bike registration going to put more cars
on the road? Or was there a different group of people that were going to forego cycling?

And | guess if you're going to register some form of transportation, vehicle registration (license,
registration. inspection, insurance) is obviously simpler and cheaper than bike reaistration (only

Luke Van Santen 92112 7:23 PM

The cost to administer a bike registration and license program would likely exceed the amount of
revenue received.

e

T

:

LN

Patricia Todd 8/21M12 7:23 PM
There is mandatory bike reagistration in Long Beach, CA and it seems very unpopular. Looks like the city

follow

5. If you're using the iPad version of iLegislate, tap ldeas at the top of the interface to return to the Ideas screen. If
you're using the Android version, tap the Undo icon on your Android device.
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Sharing Ideas on Social Media

Note: This functionality is currently only available for iLegislate on iPads.
1. Open the Ideas tab at the bottom of the iLegislate screen.

2. On the Ideas screen, tap

. The Share menu is displayed. The following figure illustrates this menu:

Note: The Share menu populates based on your iPad settings, and depends upon the apps you’'ve added to your iPad,
and the order in which you've added them. You can add Facebook, Twitter, and LinkedIn. If you don't have these apps
on your iPad, they won't appear, and you will just see Copy and Email options. However, you can add the social media
apps at any time if you don't have them on your iPad.

Note: You may need to tap More... on the Share menu to display additional options. The following figure illustrates the
menu that appears (as above, this is dependent on what you’ve installed on your iPad):

Twitter Example

1. Tap Twitter, add more text to the tweet if necessary, and tap Send.
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Tweet

How can we make the City of San Antonio better?l

“f Add Location

2. The tweet is posted on Twitter.

A®© 2014 Granicus, Inc. All rights reserved.
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Emailing Ideas

Note: This functionality is currently only available for iLegislate on iPads.

1. Open the Ideas tab at the bottom of the iLegislate screen.

2. On the Ideas screen, tap

, then tap Email on the Share menu.
Note: You may need to tap More... to display the Email option.

Twitter

3. Enter the recipient’s email address, enter text in the body of the email if necessary, and tap Send. The recipient
receives a link to the Ideas page.
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=N How can we make the City of San Anto...
To! | KenS@granicus.com | |
CciBec, From: aileenhorgan@gmail .com

Subject: How can we make the City of San Antonio better?

hitps:/demo.granicusideas.com/fideas

Sent from my iPad
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