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WI DOT BOTS

Child Passenger Safety OPERATIONAL PLAN
Sauk County Health Department

l. Purpose

1. Itis the intent of this plan to document those who will be participating in this multi-regional Child Passenger
Safety Grant for the purchasing and distributing of child safety seats to qualified recipients.
e Participating agencies must follow federally established poverty guidelines or WIC income guidelines to
qualify recipients for seats through this grant.
e Certified technicians must be present and provide education on child safety seat and specific seat
installation instructions to the recipients of the child safety seats. Certified technicians must have a
current certification

The agencies who will be involved in this Equipment Grant are:
Administered by: Sauk County Health Department
Lake Delton Dells Fire/EMS
Hope House of South Central Wisconsin
Baraboo Police Department
Sauk Prairie EMS
Reedsburg Area Medical Center
Sauk Prairie Health Care

The following sections are provided primarily for agencies that are funded BUT are not administering this grant.

ALL AGENCIES SHOULD BE GIVEN THIS DOCUMENT FOR THEIR GENERAL INFORMATION AND POTENTIAL PARTICIPATION.

. Federal Requirements

Funded agencies must comply with all grant requirements particularly those listed in the “General Contract Terms”
section, to include, but not limited to:

Purpose of this Agreement

The Bureau of Transportation Safety, housed within the Wisconsin Department of Transportation’s Division of State Patrol,
serves as the administering agency for state and federal grants relating to transportation safety. The purpose of this
Agreement is to enable BOTS to award grant funding to Grantee for eligible costs of the Grant Project (“Grant") undertaken
as outlined in the project narrative and work plan. The funds shall be used exclusively in accordance with the provisions of
this Agreement, as well as applicable federal and state laws and regulations.

Term
Work conducted under this Grant must occur within the federal fiscal year: October 1 to September 30. This Agreement
expires September 30 of the federal fiscal year during which the Grant is conducted.

Implementation

Grantee shall be solely responsible for the design and implementation of the Grant as described in the project narrative and
work plan. Grantee agrees to conduct the Grant in accordance with these plans as approved by BOTS.

Madification of the Grant shall require prior approval of BOTS. Any change in project coordinator, financial officer, authorizing
official, addresses, or telephone numbers requires written notification to BOTS. If the work plan or other documentation must
be changed after the contract is signed, Grantee must submit an amendment request via the Wise-Grants System.
Amended activity may not commence prior to BOTS approval.

Failure to perform planned activity may be considered grounds for termination of funding.



Audit and Maintenance of Records

Grantee government subdivisions are responsible for obtaining audits in accordance with the Single Audit Act Amendments
of 1996 (31 U.S. C. 7501-8507) and the Single Audit Requirements of 2 C.F.R. §200, Subpart F (A-133 Single Audit
Requirements). If Grantee govemment subdivision is subject to a Single Audit , BOTS must be notified of the audit and
subsequent results. If Grantee is subject to these requirements, it will verify that it is compliance with these requirements
and that it has filed with the Federal Audit Clearing House. BOTS may take corrective action within six months and may
require independent auditors to have access to grantee’s records and financial statements . Documentation of costs shall be
maintained for three years following final reimbursement. Reimbursement claim cost detail shall include a list of all personnel
whose time is claimed; current billing period and year-to-date wages and fringe benefits paid to each person listed; all travel
listed individually and broken out by transportation/mileage, meals, lodging, and related costs; all materials and supplies and
contractual services, itemized, required to complete project activity. Employee time records for actual hours worked or
percent of time dedicated to project activity are to be maintained by Grantee and made available to BOTS upon request with
reasonable notice. Each budget item identified as “Other” shall be claimed separately.

Monitoring by the State

Grantee consents to monitoring by BOTS staff to ensure compliance with applicable state and federal regulations .
Monitoring may occur on-site and will require access to original versions of employee payroll information, citations, and other
materials related to the implementation of this grant.

Payment of Funds by the State

All highway safety projects are funded on a cost reimbursement basis. State or local funds shall be expended before federal
reimbursement is made.

BOTS shall reimburse Grantee only for the actual hours worked, and for other eligible costs, and only if the costs are

incurred in performing tasks identified within the grant application. Personnel costs shall be reimbursed on the basis of

actual hourly salary and fringe rate(s) that have been verified and approved by BOTS, or on the basis of percentage of annual
salary and fringe dedicated to project activity as described within the grant application. All expenses for which Grantee

seeks reimbursement must be documented in the Project Activity Reports.

Equipment

Tangible, non-expendable personal property having an acquisition cost of $5,000 or more, with a useful life of greater than
one year, that is purchased in whole or in part by Grantee using funds awarded as part of this Agreement must be justified in
the project narrative or work plan and approved by the NHTSA Regional Office in writing before initiating the acquisition of the
equipment. Each item shall be tagged, inventoried, and monitored until the federal interest is released. Tangible,
non-expendable personal property having an acquisition cost of less than $5,000, and budgeted as materials and supplies,
will also be monitored. Grantee must inform BOTS in writing when equipment is no longer used for the purpose for which it
was acquired. Grantee's procurement of property under a grant will follow the same policies and procedures used for
procurement from its non-federal funds, provided their procurement procedures follow the requirements for procurement
standards set forth in federal law in 2 C.F.R. §§200.318 general procurement standards through 200.326 contract provisions.
Each grantee receiving traffic safety funds must maintain written property management standards that comply with the
requirements for property standards set forth in federal law in 2 C.F.R. §§200.310 through 200.316. These requirements
include, but are not limited to, the maintenance of accurate property records [2 C.F.R. §200.313(d)(1)]. Such records will
include a description of the property; a serial number or other identification number; the source of funding for the property
(Including the FAIN, if applicable); indication of with whom title is vested; acquisition date; cost of the property; percentage

(at the end of the budget year) of federal participation in the cost of the project for the federal award under which the property
was acquired; location, use, and condition of the property; and ultimate disposition data including the date of disposal and

the sale price of the property. Grantees will institute maintenance procedures adequate to keep the property in good condition.

Print and Audio Visual Materials

Grantee shall submit all materials developed under this Agreement to BOTS for approval of content and style prior to final
production and release. All video materials intended for general public viewing must be close-captioned. Grantee shall credit
the Wisconsin Department of Transportation Bureau of Transportation Safety and the National Highway Traffic Safety
Administration on all such materials. Grantee may not copyright any portion of materials produced under this Agreement.

Program Income

Program income is gross income derived by Grantee from Grant-supported activities. Grantee will report program income on
reimbursement claims, stating whether the income is retained or credited as a reduction in federal share of project
expenditures. If retained, such income may be used only for highway safety activities and is subject to audit by BOTS.

Additional Requirements Where Funds Are Expended on Law Enforcement

A. Grantee agency certifies that it has a written departmental policy on biased-based policing, or that it will initiate
development of one during the grant period.

B. Grantee agency certifies that it has a written departmental policy on pursuits or that it will initiate development of
one during the grant period. The policy should conform to the guidelines of the IACP or a similar pursuit policy .

C. Grantee agency certifies that it has a written departmental policy on the BAC testing of all drivers involved in fatal
vehicle crashes involving alcohol, or that it will initiate one during the grant period. Grantee agency will require a test
of all killed drivers and will encourage all surviving drivers to consent to a test.

D. Grantee agency certifies that it has a written departmental policy on the use of safety belts by employees, or that it
will initiate development of one during the grant period.



General Costs of Government

The general costs of government (i.e. supplanting) are unallowable except as provided in 2 C.F.R. §200.474. [2 C.F.R.
§200.444]. The replacement of routine or existing state or local expenditures with the use of federal grant funds for costs of
activities that constitute general expenses required to carry out the overall responsibilities of a state or local agency is
prohibited.

Guidelines for Allowability of Costs

To be allowable under Federal awards, costs must meet the following general criteria {2 C.F.R. §225, Appendix A, C(1)]:
1. Be necessary and reasonable for proper and efficient performance and administration of Federal awards .

2. Be allocable to Federal awards under the provisions of 2 CFR part 225.

3. Be authorized or not prohibited under State or local laws or regulations.

4. Conform to any limitations or exclusions set forth in these principles, Federal laws, terms and conditions of the Federal
award, or other governing regulations as to types or amounts of cost items.

5. Be consistent with policies, regulations, and procedures that apply uniformly to both Federal awards and other activities
of the governmental unit.

6. Be accorded consistent treatment. A cost may not be assigned a Federal award as a direct cost if any other cost
incurred for the same purpose in like circumstances has been allocated to the Federal award as an indirect cost.

7. Except as otherwise provided for in 2 CFR part 225, be determined in accordance with generally accepted accounting
principles.

8. Not be included as a cost or used to meet cost sharing or matching requirements of any other Federal award in either
the current or a prior period, except as specifically provided by Federal law or regulation.

9. Be the net of all applicable credits.

10. Be adequately documented.

Nondiscrimination

During the performance of this contract/funding agreement, the contractor/funding recipient agrees —

1. To comply with all Federal nondiscrimination laws and regulations , as may be amended from time to time;

2. Not to participate directly or indirectly in the discrimination prohibited by any Federal non-discrimination law or
regulation, as set forth in Appendix B of 49 CFR part 2| and herein;

3. To permit access to its books, records, accounts, other sources of information, and its facilities as required by the State
highway safety office, US DOT or NHTSA;

4. That, in the event a contractor/funding recipient fails to comply with any nondiscrimination provisions in this
contract/funding agreement, the State highway safety agency will have the right to impose such contract/agreement
sanctions as it or NHTSA determine are appropriate, including but not limited to withholding payments to the
contractor/funding recipient under the contract/agreement until the contractor/funding recipient complies; and/or cancelling,
terminating, or suspending a contract or funding agreement, in whole or in part; and

To insert this clause, including paragraphs a through e, in every subcontract and sub-agreement and in every solicitation for
a subcontract or sub-agreement, that receives Federal funds under this program.

The grantee will comply with all Federal statutes and implementing regulations relating to nondiscrimination (“Federal Nondiscrimination
Authorities”). These include but are not limited to:

«Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d et seq., 78 stat. 252),(prohibits discrimination on the basis of race, color,
national origin) and 49 CFR part 21;

*The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, (42 U.S.C. 4601), (prohibits unfair
treatment of persons displaced or whoseproperty has been acquired because of Federal or Federal-aid programs and projects);
Federal-Aid Highway Act of 1973, (23 U.S.C. 324 et seq.), and Title IX of the Education Amendments of 1972, as amended (20
U.S.C. 1681-1683 and 1685-1686) (prohibit discrimination on the basis of sex);

«Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. 794 et seq.), as amended, (prohibits discrimination on the basis of
disability) and 49 CFR part 27;

*The Age Discrimination Act of 1975, as amended, (42 U.S.C. 6101 et seq.), (prohibits discrimination on the basis of age);

*The Civil Rights Restoration Act of 1987, (Pub. L. 100-209), (broadens scope, coverage and applicability of Title VI of the Civil
Rights Act of 1964, The Age Discrimination Act of 1975 and Section 504 of the Rehabilitation Act of 1973, by expanding the definition of
the terms "programs or activities” to include all of the programs or activities of the Federal aid recipients, subrecipients and contractors,
whether such programs or activities are Federally-funded or not);

+Titles 1l and ill of the Americans with Disabilities Act (42 U.S.C. 12131-12189) (prohibits discrimination on the basis of disability in
the operation of public entities,

public and private transportation systems, places of public accommodation, and certain testing) and 49 CFR parts 37 and 38;

* Executive Order 12898, Federal Actions to Address Environmental Justice in Minority Populations and Low-Income
Populations (prevents discrimination against minority populations by discouraging programs, policies, and activities with
disproportionately high and adverse human health or environmental effects on minority and low-income populations); and

* Executive Order 13166, Improving Access to Services for Persons with Limited English Proficiency (guards against Title VI
national origin discrimination/discrimination because of limited English proficiency (LEP) by ensuring that funding recipients take
reasonable steps to ensure that LEP persons have meaningful access to programs (70 FR 74087-74100).

Political Activity (Hatch Act)
Grantee will comply with provisions of the Hatch Act (5 U.S.C. 1501-1508), which limits the political activities of employees whose
principal employment activities are funded in whole or in part with Federal funds.



Certification Regarding Federal Lobbying
Certification for Contracts, Grants, Loans, and Cooperative Agreements

The undersigned certifies, to the best of his or her knowledge and belief, that:

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with the awarding of any Federal contract, the making of any Federal grant, the
making of any Federal loan, the entering into.of any cooperative agreement, and the extension, continuation, renewal, amendment, or
modification of any Federal contract, grant, ioan, or cooperative agreement;

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to
influence an officer or employee of any agency;.a.Member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete
and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions;

3. The undersigned shall require that the language of this certification be included in the award documents for all sub-award at all tiers
(including subcontracts, subgrants, and contracts under grant, loans, and cooperative agreements) and that all subrecipients shall
certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into.
Submission of this certification is a prerequisite for making or entering into this transaction imposed by section 1352, title 31, U.S. Code.
Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than
$100,000 for each such failure.

Restriction On State Lobbying

None of the funds under this program will be used for any activity specifically designed to urge or influence a State or local legislator to
favor or oppose the adoption of any specific legislative proposal pending before any State or local legislative body. Such activities
include both direct and indirect (e.g., "grassroots”) lobbying activities, with one exception. This does not preclude a State official whose
salary is supported with NHTSA funds from engaging in direct communications with State or local legislative officials, in accordance
with customary State practice, even if such communications urge legislative officials to favor or oppose the adoption of a specific
pending legislative proposal.

Certification Regarding Debarment And Suspension
Instructions for Lower Tier Participant Certification

1. By signing and submitting this proposal, the prospective lower tier participant is providing the certification set out below and agrees to
comply with the requirements of 2 CFR parts 180 and 1200.

2. The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was entered
into. If it is later determined that the prospective lower tier participant knowingly rendered an erroneous certification, in addition to other
remedies available to the Federal government, the department or agency with which this transaction originated may pursue available
remedies, including suspension or debarment.

3. The prospective lower tier participant shall provide immediate written notice to the person to which this proposal is submitted if at any
time the prospective lower tier participant learns that its certification was erroneous when submitted or has become erroneous by
reason of changed circumstances.

4. The terms covered transaction, civil judgment, debarment, suspension, ineligible, participant, person, principal, and voluntarily
excluded, as used in this clause, are defined in 2 CFR parts 180 and 1200. You may contact the person to whom this proposal is
submitted for assistance in obtaining a copy of those regulations.

5. The prospective lower tier participant agrees by submitting this proposal that, should the proposed covered transaction be entered
into, it shall not knowingly enter into any lower tier covered transaction with a person who is proposed for debarment under 48 CFR part
9, subpart 9.4, debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless
authorized by the department or agency with which this transaction originated.

6. The prospective lower tier participant further agrees by submitting this proposal that it will include the clause titled “Instructions for
Lower Tier Participant Certification” including the "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion
— Lower Tier Covered Transaction,” without modification, in all lower tier covered transactions and in all solicitations for lower tier
covered transactions and will require lower tier participants to comply with 2 CFR parts 180 and 1200.

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction that
it is not proposed for debarment under 48 CFR part 8, subpart 9.4, debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous. A participant is responsible for ensuring that its principals are not
suspended, debarred, or otherwise ineligible to participate in covered transactions. To verify the eligibility of its principals, as well as the
eligibility of any prospective lower tier participants, each participant may, but is not required to, check the System for Award
Management Exclusions website (https://www.sam.gov/).



8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good faith
the certification required by this clause. The knowledge and information of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business dealings.

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction knowingly enters:
into a lower tier covered transaction with a person who is proposed for debarment under 48 CFR part 9, subpart 9.4, suspended,
debarred, ineligible, oi-voiuntarily. excluded from participation in this transaction, in addition to other remedies available to the Federal’
government, the department or agency with which this transaction originated may pursue available remedies, including suspension or .-
debarment. R :

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion — Lower Tier Covered Transactions: Lol
1. The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals is presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participating in covered transactions by any

Federal department or agency.

2. Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective
participant shall attach an explanation to this proposal.

Buy America Act

The State and each subrecipient will comply with the Buy America requirement (23 U.S.C. 313) when purchasing items using Federal
funds. Buy America requires a State, or subrecipient, to purchase with Federal funds only steel, iron and manufactured products
produced in the United States, unless the Secretary of Transportation determines that such domestically produced items would be
inconsistent with the public interest, that such materials are not reasonably available and of a satisfactory quality, or that inclusion of
domestic materials will increase the cost of the overall project contract by more than 25 percent. In order to use Federal funds to
purchase foreign produced items, the State must submit a waiver request that provides an adequate basis and justification for approval
by the Secretary of Transportation.

Prohibition On Using Grant Funds To Check For Helmet Usage
The State and each subrecipient will not use 23 U.S.C. Chapter 4 grant funds for programs to check helmet usage or to create
checkpoints that specifically target motorcyclists.

Termination
This grant may be terminated upon BOTS' determination that Grantee has materially failed to comply with terms of this
Agreement. Termination may be considered among the criteria for subsequent grant awards .

Correspondence
All correspondence outside of Wise-Grants with BOTS regarding this project shall include the Grant Number, and shall be
submitted to the following address:

Bureau of Transportation Safety
4822 Madison Yards Way, 9th Floor South
Madison, WI 53705

1. Signatures.
Funded agencies are required to submit a Signature Page within the Grant process.

Participating agencies NOT receiving funding are required to sign here indicating their participation and compliance.

Signature Date Agency Name
Signature Date Agency Name
Signature Date Agency Name
Signature Date Agency Name
Signature Date Agency Name
Signature Date Agency Name
Signature Date Agency Name

Signature Date Agency Name



