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HEALTH & HUMAN SERVICES DEPARTMENT

Adams County, Wisconsin

108 East North Street

Friendship, Wisconsin 53934-9443

Telephone: 608(339(4505


Facsimile 608(339(4585


Purchase of Service Contract - Calendar Year 2020-2021

I.
Parties and Contract Period

This Contract is made and entered into this 1st day of October, 2020, by and between the Adams County Health & Human Services, hereinafter referred to as Grantee, and Sauk County Health Department, hereinafter referred to as Subrecipient. This Contract is to be effective as of 1 October 2020 (starting date), and will terminate as of 30 September 2021 (ending date).
Adams County Health & Human Services shall be the Grantee with the Wisconsin Department of Children and Families, and shall undertake and perform all duties and responsibilities to fulfill WDCF Contract No. 437003-G16-0000701-R04-01, a copy of which is hereby incorporated by reference (the “WDCF Contract”), under which grant funds are dispersed to Grantee for Family Foundations Comprehensive Home Visitation Program, and Grantee will in term disperse funds to Sauk County Health Department.   Sauk County Health Department shall be a Subrecipient of Adams County Health & Human Services. 

The Grantee’s employee responsible for administration of this Contract will be Leah Eckstein, whose principal business address is 108 East North Street, Friendship, Wisconsin 53934-9443 and whose business telephone is 608-339-4505. In the event that the administrator is unable to administer this contract, the Grantee will contact the Subrecipient and designate a new administrator.


The Subrecipient’s employee responsible for administration of this Contract will be the Public Health Officer whose principal business address is 505 Broadway, Suite 372, Baraboo, Wisconsin  53913.  In the event that the administrator is unable to administer this contract, the Subrecipient will contact the Grantee and designate a new administrator.
This contract outlines terms, conditions and responsibilities for administration of a Wisconsin Family Foundations Comprehensive Home Visitation Program for home visiting services in counties.  This contract describes Adams County Health & Human Services role as the recipient of a grant from the Wisconsin Department of Children and Families (“WDCF”) and Sauk County Health Department’s role as a Subrecipient of the same.  

II.
Services to be Provided

The WDCF awarded grant funds shall be used to serve new families or families already enrolled in services that are not currently funded by Family Foundations Home Visiting.  Services and responsibilities of Subrecipient are as follows:

A. Continued implementation of the Nurse Family Partnership (NFP) model, with demonstrated model fidelity.

B. Participation in benchmark reporting, continued quality improvement, and training requirements in accordance with the requirements of the WDCF Contract, including but not limited to any MIECHV funding stipulations therein.

C. Subrecipient will use the 2020-2021 funding to support existing home visiting staff and program infrastructure.  These funds will also support equipment costs and NFP Program Support fees, as set forth in the Budget in Exhibit 2 of the WDCF Contract.



III.
Cost of Services

Subrecipient shall provide a 50% match of client flex funding, and a 25% in-kind match of the total amount awarded, to be reported to the Grantee as shown in the Budget in Exhibit 2 of the WDCF Contract.  The Grantee may charge indirect costs to WDCF for the time and resources required to manage Subrecipient.  
The total amount to be paid to the Subrecipient by the Grantee for standard programs provided in accordance with this contract shall not exceed the contracted dollar amount $482,945 (four hundred eighty-two thousand nine hundred and forty-five dollars). Near the end of the contract, amendments may be made if additional funds are dispersed. 


IV.
Payment

Subrecipient will submit invoices to Grantee detailing the services provided on a monthly basis.  Invoices are due by the end of the month following the month in which services were provided and will be in a format approved by the Grantee.  Grantee will remit payment to Subrecipient within sixty (60) days of receipt of the invoice.

Financial Interest Prohibited - Under s. 946.13, Wis. Stats. County employees and officials are prohibited from holding a private pecuniary interest, direct or indirect, in any public contract. By executing this agreement, each party represents that it has no knowledge of a county employee or official involved in the making or performance of the agreement that has a private pecuniary interest therein. It is expressly understood and agreed that any subsequent finding of a violation of s. 946.13, Wis. Stat. may result in the agreement being voided at the discretion of Adams County.


V.
Public Health Standards

Provider will follow applicable public health guidelines to provide safe services and a safe workplace. In addition, by signing this agreement provider acknowledges the contagious nature of COVID-19 and voluntarily assumes the risk that provider and its staff may be exposed to or infected by COVID-19 by providing services under this agreement and that such exposure or infection may result in personal injury, illness, permanent disability, and death.

Provider further acknowledges that provider is assuming all of the foregoing risks and accepts sole responsibility for any injury to itself and staff, including, but not limited to, personal injury, disability, death, illness, damage, loss, claim, liability, or expense or any kind, that provider or its staff may experience or incur in connection with providing services. Provider hereby releases, covenants not to sue, discharges, and holds harmless and indemnifies Adams County, its employees, agents, and representatives, of any form any kind arising out of or relating thereto. Provider understands and agrees that this release includes any claims based on the actions, omissions, or negligence of Adams County, its employees, agents, and representatives, whether a COVID-19 infection occurs before, during, or after the provision of services under this agreement.

VI.
Eligibility Standards for Recipients of Standard Programs
The Subrecipient and the Grantee understand and agree that the eligibility of individuals to receive the standard programs to be purchased from the Subrecipient under this Contract will be determined by the Grantee. An individual is entitled to the right of an administrative hearing concerning eligibility, and the Subrecipient shall inform individuals of this right.
VII.

Indemnity and Insurance
A. The Subrecipient agrees that it will, at all times during the existence of this Contract, indemnify the Grantee against any and all loss, damages, and costs or expenses which the Grantee may sustain, incur, or be required to pay by reason of any eligible client’s suffering personal injury, death or property loss resulting from the Subrecipient’s acts or omissions while any eligible client is participating in or receiving the care and services to be furnished by the Subrecipient under this Contract; however, the provisions of this paragraph shall not apply to liabilities, losses, charges, costs, or expenses caused by the Grantee.



B.
The Subrecipient agrees that, in order to protect itself as well as the Grantee under the indemnity provision set forth in the above paragraph (VI-A), the Subrecipient will at all times during the term of this Contract keep in force a liability insurance policy issued by a company authorized to do business in the State of Wisconsin and licensed by the Office of the Commissioner of Insurance.  Upon the execution of this Contract, the Subrecipient will furnish the Grantee with written verification of the existence of such insurance.  The types of insurance coverage and minimum amounts shall be as follows (as applicable):







Comprehensive General Liability:  minimum of $1,000,000;







Auto Liability (if applicable):  minimum of $1,000,000;







Professional Liability (if applicable):  minimum of $1,000,000 per occurrence and







$3,000,000 for all occurrences in one (1) year;







Umbrella Liability (as necessary):  minimum of $1,000,000


In the event of any action, suit, or proceedings against the Grantee for any matter herein indemnified against, the Grantee shall, within five working days, cause notice in writing thereof to be given to the Subrecipient by certified mail, addressed to its post office address.


VIII.
Affirmative Action/Civil Rights Compliance
A. The Subrecipient agrees to submit to the Grantee a current copy of the Subrecipient’s Civil Rights Compliance Action plan for Meeting Equal Opportunity Requirements under Titles VI and VII of the Civil Rights Act of 1964, Sections 503 and 504 of the Rehabilitation Act of 1973, Title VI and XVI of the Public Health Act, the Age Discrimination Act of 1975, the Age Discrimination in Employment Act of 1967, the Omnibus Budget Reconciliation Act of 1981, the Americans with Disabilities Act (ADA) of 1990 and the Wisconsin Fair Employment Act. The Subrecipient shall attach its individual CRC Action Plan as part of this contract. If an approved plan has been received during the previous calendar year, a plan update is acceptable. The plan may cover a two-year period. 


B.
The Subrecipient agrees to the following provisions:



1.
Except as otherwise permitted under state or federal law, no otherwise qualified person shall be excluded from participation in, be denied the benefits of, or otherwise be subject to discrimination in any manner on the basis of race, color, national origin, religion, sex, disability or age. This policy covers eligibility for and access to service delivery, and treatment in all programs and activities. 



2.
No otherwise qualified person shall be excluded from employment, be denied the benefits of employment or otherwise be subject to discrimination in employment in any manner or term of employment on the basis of age, race, religion, color, sex, national origin, or ancestry, disability as defined in Section  504 and the Americans with Disabilities Act (ADA), physical condition, developmental disability [as defined in s. 51.05(5)] , arrest or conviction record [consistent with s. 111.32, s. HSS 83.12(3), and s. HSS 83.13(6)], sexual orientation, political affiliation, marital status, or military participation. All employees are expected to support goals and programmatic activities relating to non-discrimination in employment. 

   3.

The Subrecipient shall post the Equal Opportunity Policy, the name of the Equal Opportunity Coordinator and the discrimination complaint process in conspicuous places available to applicants and clients of services, and applicants for employment and employees. The complaint process will be according to Grantee’s policies and procedures and made available in languages and formats understandable to applicants, clients and employees. 



4.
The Subrecipient agrees to comply with the Grantee’s civil rights compliance policies and procedures.



5.
The Subrecipient agrees that through its normal selection of staff, it will employ staff with special translation or sign language skills or find persons who are available within a reasonable time and who can communicate with non-English speaking or hearing impaired clients; train staff in human relations techniques, sensitivity to persons with disabilities and sensitivity to cultural characteristics; and make programs and facilities accessible, as appropriate, through outstations, authorized representatives, adjusted work hours, ramps, doorways, elevators, or ground floor rooms, and braille, large print or taped information for the visually impaired. Informational materials will be posted and/or available in languages and formats appropriate to the needs of the client population.


C.
The Grantee will take constructive steps to ensure compliance of the Subrecipient with the provisions of this subsection. The Subrecipient agrees to comply with Civil Rights monitoring reviews performed by the Grantee, including the examination of records and relevant files maintained by the Subrecipient. The Subrecipient further agrees to cooperate with the Grantee in developing, implementing, and monitoring corrective actions plans that result from any reviews.


IX.
Renegotiation

This Contract or any part thereof must be renegotiated in case of: increased or decreased volume of services; or changes required by Federal or State law or regulations or court action; or monies available affecting the substance of this Contract.


X.
Contract Revisions and/or Terminations
A. Failure to comply with any part of this Contract may be considered cause for revision, suspension, or termination.

B. Revision of this Contract must be agreed to by the Grantee and the Subrecipient by addendum signed by the authorized representatives of both parties.
C. The Subrecipient shall notify the Grantee whenever it is unable to provide the required quality or quantity of services. Upon such notification, the Grantee and the Subrecipient shall determine whether such inability will require a revision or cancellation of this Contract.
D. If the Grantee finds it necessary to terminate this Contract prior to the Contract expiration date for reasons other than non-performance by the Subrecipient, actual costs incurred by the Subrecipient may be reimbursed for an amount determined by mutual agreement of both parties.
E. This Contract can be terminated by a 30-day written notice by either party. Community Based Residential Facilities (CBRFs) please note: if Contract cancellation results in closure, s. 50.03(14), Wisconsin Statutes applies.


XI.
Resolution of Disputes

The Subrecipient may appeal decisions of the Grantee in accordance with the terms and conditions of this Contract and Chapter 68, Wisconsin Statutes.


XII.
Records
A. The Subrecipient shall maintain such records and financial statements as required by State and Federal laws, rules, and regulations.

B. The Subrecipient will allow inspection of records and programs, insofar as it is permitted by State and Federal law, by representatives of the Grantee, the Department and its authorized agents, and Federal agencies, in order to confirm the Subrecipient’s compliance with the specifications of this Contract.
C. The use or disclosure by any party of any information concerning eligible clients who receive services from the Subrecipient for any purpose not connected with the administration of the Subrecipient’s or the Grantee’s responsibilities under this Contract is prohibited except with the informed, written consent of the eligible client (or legal guardian, where applicable).


XIII.
Background Checks


The Subrecipient shall conduct caregiver background checks at its own expense of all employees assigned to do work for the Grantee under this contract as well as any other persons under control of the Subrecipient having direct contact with the clients of the Grantee.  

The Grantee and the Subrecipient agree that the protection of the clients served under this contract is paramount to the intent of this contract.  In order to protect the clients served, the Subrecipient shall comply with the provisions of the DHS 12, Wis. Admin. Code (http://docs.legis.wi.gov/code/admin_code/dhs/001/12).

After the initial background check, the Subrecipient must conduct a new caregiver background search every four (4) years, or more frequently, as required for some Subrecipient types, or at any time within that period when the Subrecipient has reason to believe a new check should be obtained.


The Subrecipient shall not assign any individual to conduct work under this contract who does not meet the requirement of this law.


The Subrecipient shall notify the Grantee in writing via certified mail within one business day if an employee has an allegation filed regarding a barring offense or has been charged with or convicted of any crime specified in DHS 12.07(2).


With regards to DHS 13.05, the Subrecipient has a responsibility to protect clients upon learning of an incident of alleged misconduct; the Subrecipient shall take whatever steps are necessary to ensure that clients are protected from subsequent episodes of misconduct while a determination on the matter is pending.  In addition, the Subrecipient shall notify the Grantee in writing or by phone within 7 calendar days that a report has been made.


XIV.
Subrecipient Responsibilities

The Subrecipient agrees to meet State and Federal service standards and applicable state licensure and certification requirements as expressed by State and Federal rules and regulations applicable to the services covered by this Contract. The Grantee retains sole authority to determine whether the Subrecipient’s performance under this contract is adequate.  The Subrecipient shall:

A. Cooperate with the Grantee in establishing costs for reimbursement purposes, and implementation efforts for quality improvement and a quality assurance program.

B. Maintain a uniform double entry accounting system and a management information system compatible with cost accounting and control systems. (See the DHFS Allowable Costs Policies Manual.)

C. Transfer a client from one category of care or service to another only with the approval of the Grantee.
D. If the Subrecipient obtains services for any part of this Contract from another vendor, agree that the Subrecipient is responsible for fulfillment of the terms of the Contract and shall give prior written notification of such to the Grantee for approval.
E. The Subrecipient shall allow the Grantee’s staff and authorized agents to visit the Subrecipient’s facility or work site at any time for the purposes of ensuring that services are being provided as specified in the service plan and the contract.
F. Upon request by the Grantee or its designee, the Subrecipient shall make available to the Grantee all documentation necessary to adequately assess Subrecipient performance.

XV.

Conditions of the Parties Obligations



A.
This Contract is contingent upon authorization of Wisconsin and United States laws, and any material amendment or repeal of the same affecting relevant funding or authority of the Department shall serve to terminate this Contract, except as further agreed to by the parties hereto.




B.
Nothing contained in this Contract shall be construed to supersede the lawful powers or duties of either party.




C.
The Grantee shall assure that the Subrecipient meets applicable state certification and licensure requirements.




D.
It is understood and agreed that the entire Contract between the parties is contained herein, except for those matters incorporated herein by reference, and that this Contract supersedes all oral agreements and negotiations between the parties relating to the subject matter thereof.




E.
The Grantee shall be notified in writing of all complaints filed in writing against the Subrecipient. The Grantee shall inform the Subrecipient in writing with their understanding of the resolution of the complaint.




F.
The Grantee shall receive from the Subrecipient a copy of the most recent licensing or certification report concerning the Subrecipient.


XVI.
Access to Agency Records

The Subrecipient shall permit appropriate representatives of the Grantee to have timely access to the agency’s records and financial statements necessary to review Subrecipient’s compliance with contract requirements for the use of the funding.


XVII.
Audit Requirements
A. Wis. Stat. DHS 46.036 and DCF 49.34.4(c), requires that the Subrecipient shall submit an annual program or agency-wide audit in accordance with the requirements of OMB Circular A-133 “Audits of States, Local Governments, and Non-Profit Organizations” to the Grantee if the total amount of annual funding provided by the Grantee through this and other contracts is $100,000 or more.
Sites of reference:

· OMB Circular A-133 is available online at www.whitehouse.gov/omb/circulars
· State Single Audit Guidelines is available at www.ssag.state.wi.us
· Subrecipient Agency Audit Guide is available at http://dcf.wisconsin.gov/contractsgrants/pdf/paag.pdf 

B. The Subrecipient shall submit to the Grantee a reporting package that includes:  (a) all audit schedules and reports required for the type of audit applicable to the agency;  (b) a summary schedule of prior year findings and the status of addressing these findings;  (c) a Management Letter (or similar document conveying auditor’s comments issued as a result of the audit);  (d) management responses/corrective action plan for each audit issue identified in the audit;  and (e) a copy of the financial auditor’s most recent peer review report.

The standards for the Subrecipient agency annual audits vary by type of agency as shown below:

·    Non-Profit Subrecipients – Audits must be completed pursuant to the applicable State Department’s Audit Guide and, if the Subrecipient expends more than $750,000 annually in federal financial assistance, to OMB Circular A-133.  The audit documentation must include a Reserve Supplemental Schedule in the audit report, and this schedule shall also be by contract or by service category.
·    For Profit Subrecipients – Audits must be completed pursuant to the purchase contract language, the applicable State Department’s Audit Guide, and the current applicable State Department’s Allowable Costs Policy Manual.  The audit documentation must include reports showing total allowable costs and the calculations of the allowable profit by contract or by service category.



C.
Source of funding shall be provided at time of audit confirmation.




D.
Additional supplemental schedule: In addition to the supplemental schedules listed above, the reporting package shall include a supplemental schedule showing revenue and expenses for this contract.




E.
Submitting the reporting package: The Subrecipient shall submit the required reporting package to the Grantee within 180 days of the end of the Subrecipient’s fiscal year.




F.
Access to auditor’s work papers: When contracting with an audit firm, the Subrecipient shall authorize its auditor to provide access to work papers, reports and other materials generated during the audit to appropriate representatives of the Subrecipient. Such access shall include the right to obtain copies of the work papers and computer disks, or other electronic media, upon which records/working papers are stored.




G.
Failure to comply with the requirements of this section: In the event that the Subrecipient fails to have an appropriate audit performed or fails to provide a complete audit report to the Grantee within the specified time frames, the Grantee may:






1.
Conduct an audit or arrange for an independent audit of the Subrecipient and charge the cost of completing the audit to the Subrecipient;






2.
Charge the Subrecipient for all loss of Federal or State aid or for penalties assessed to the Purchase because the Subrecipient did not submit a complete audit report within the required time frame;






3.
Disallow the cost of audits that do not meet these standards; and/or






4.
Withhold payment, cancel the contract, or take other actions deemed by the Grantee to be necessary to protect the Grantee’s interests.


XVIII.
Health Insurance Portability and Accountability Act of 1996 “HIPAA” Applicability

The Subrecipient agrees to comply with the federal regulations implementing the Health Insurance Portability and Accountability Act of 1996 (HIPAA) to the extent those regulations apply to the services the Subrecipient provides or purchases with funds provided under this contract.


In addition, certain functions included in this agreement may be covered within HIPAA rules. As such the Grantee must comply with all provisions of the law and may have determined that Subrecipient is a “Business Associate” within the context of the law. If applicable, the Grantee will include a copy of the Business Associate Agreement, and requires Subrecipient to sign and return it with this contract, so that it may be made part of this agreement.
XIX.
Debarment and Suspension

The Provider certifies, by signing the attached Certification Regarding Debarment and Suspension, that neither they nor any of their principals are debarred or suspended or declared ineligible from participating in Federal assistance programs. 

XX.
Severability
In the event that any of the provisions of this Agreement are held to be invalid or unenforceable in whole or in part, all other provisions will nevertheless continue to be valid and enforceable with the invalid or unenforceable parts severed from the remainder of this Agreement.


XX.
Signatures

A.
This Contract is agreed upon and approved by the authorized representatives of the Adams County Health & Human Services Department and Sauk County Health Department as indicated below.




B.
This contract becomes null and void if the time between the Grantees’ authorized representative signature and the Subrecipient’s authorized representative signature on this contract exceeds 60 days.


___________________________________

__________________


Designated Signee

Date


Sauk County Health Department

__________________________________
__________________


Kelly Oleson, Director

Date


Health & Human Services Department

CERTIFICATION REGARDING DEBARMENT AND SUSPENSION
The undersigned (authorized official signing for the applicant organization) certifies to the best of his or her knowledge and belief that the applicant defined as the primary participant in accordance with 48 CFR Part 9, subpart 9.4 and its principles:
1. The prospective primary participant certifies to the best of its knowledge and belief that it and its principals:

a) Are not presently debarred, suspended, proposed for debarment, declared ineligible or voluntarily excluded from covered transactions by any Federal department or agency;

b) Have not within a three-year period preceding this proposal been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offence in connection with obtaining, attempting to obtain or performing a public (Federal, State or local) transaction; violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statement or receiving stolen property;

c) Are not presently indicated or otherwise criminally or civilly charged by a governmental entity (Federal, State or local) with commission of any of the offenses enumerated in paragraph (b) of this certification; and

d) Have not within a three-year period preceding this application/proposal had one or more public transactions (Federal, State or local) terminated for cause or default.

2. Where the prospective primary participant is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this contract.

Sauk County Health Department
_______________________________________      
__________________________________
Print Name





Title

_______________________________________    
__________________________________

Signature of Official Authorized to Sign Application
Date

Preserving and strengthening individuals, family and community

Preserving and strengthening individuals, family and community


