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USE OF ELECTRICAL APPLIANCES AND RELATED DEVICES 

 

 

Purpose 
To assure that all Sauk County facilities are kept free of unnecessary hazards and to strive to make the facilities energy 

efficient. 

 

Policy Authorization   

Property and Insurance Committee 

 

Responsibility 

1. Department Heads 

2. All Employees 

  

Policy 

The following describes the most common appliances utilized and outlines the restrictions of use on each category.  This list 

is not intended to be all inclusive and appliances that do not fall within one of these categories must be approved by the 

Department Head and the Building Services Department prior to use.  Under no circumstances will any appliance or device 

that does not have a UL Approval be utilized within the facilities. 

 

� Coffee and Iced Tea Makers:  Coffee makers, tea makers and similar appliances must be unplugged when not in use. 

Coffee makers and similar appliances will not be allowed within individual work areas.  

� Electrically heated scent devices, burning candles and lava lamps:  Heated potpourri pots, scented electric plug-in, 

lava lamps and burning candles are potential fire hazards and are prohibited. 

� Microwave Ovens:  Microwave ovens are available within the break areas of the facilities.  Microwaves are prohibited 

within all other areas of the facilities unless approved. 

� Refrigerators:  Refrigerators are available within the break areas of the facilities.  Refrigerators, regardless of size are 

prohibited within all other areas of the facilities unless approved.      

� Toasters, toaster ovens, and hot plates:  Toasters, toaster ovens, hot plates and other such appliances are or may be 

available within the break areas of the facilities.  These items are prohibited within all other areas of the facilities unless 

approved. 

� Individual fans:  Small personal fans (12” or smaller) are permissible in individual work areas. 

� Portable electrical heaters:  Only portable electric heaters provided by the Building Services Department will be 

permissible.  Request for use of a portable electric heater must be approved by the Building Services Department. 

� Extension Cords:  Extension cords are fire hazards as well as tripping hazards and may only be used temporarily after 

specific approval is given from the Building Services Department. 

� Power Strips:  Power strips will be provided by Building Services when needed.  Under no circumstances, shall one 

power strip be plugged into another power strip.  

� Appliances It is the responsibility of each department head to assure that appliances approved within their respective 

department area are kept clean and in good working order.    


